Transfers of Admin rights from one user to another
Administrator rights (also known as the Katso Master User) may have to be transferred from
one employee to another because of the changes occurring from time to time as to who is
entitled to sign for the company. This transfer is made on https://yritys.tunnistus.fi. Sign-in is
required either with an individual's personal e-banking identifiers or with a microchip ID card;
alternatively the individuals concerned may visit the tax office to confirm their identities.

Click Transfer Master User privileges to self.
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Click Next.

Select the sign-in sequence or a visit to the Katso office to confirm your identity, click Next.
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Click the desired icon and follow the instructions that appear on the screen.
However, we have selected the visit to a tax office handling Katso registration.
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Read the Principles for authentication, check the box to accept them, click Next.

Fill in the facts your organization, the current Administrator, your own name,
personal identity number and e-mail. Click Next.
4(6)

Set a Katso Password (made up of minimum 8, maximum 1024 characters) and a fixed
Admin Password (4 x 4 characters). Click Next when you are done.
(If you already have your Katso identifiers all you have to do at Stage 4/7 (this stage)
is to set an Admin Password.)

Select a convenient quantity of One-Time Passwords for printing, print out the list with your
own printer and click Next. (If you already have your Katso identifiers you will be redirected
from Stage 5/7 (this stage) to Stage 6/7.)
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Print out this Summary page. It shows a system-generated (or your previously generated)
User ID. Click Finish to accept.

Click Finished.
Your request for the transfer of Administrator rights is now pending. An employee will soon
check it. If you did not use an electronic authentication method when signing in you must visit
a tax office that handles Katso registrations to confirm your identity in person.
When the transfer is complete we will send you an e-mail message.
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